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Please read the following guidance before completing the form

Who should complete this form?
You should complete this form if:

· You are partially or fully College funded1 and your funding end date is between 1 March 2020 and 31 March 20212
AND

· the progress on your thesis has been adversely affected by COVID-19  

Please complete this form in consultation with your supervisor:

Students holding Tier 4 visas
For the most up to date Government guidance for UK visa holders please visit their webpages - gov.uk/guidance/coronavirus-covid-19-advice-for-uk-visa-applicants-and-temporary-uk-residents. If an extension is granted which takes your period of study beyond your Tier 4 visa end date, you may be eligible to apply for a new Confirmation of Acceptance for Studies (CAS) to renew your Tier 4 student visa. However, this is not guaranteed as it will be dependent on your eligibility for further Tier 4 leave.  Where it is not possible to issue you with another CAS you will be required to complete your studies in your home country. If you later require to return to the UK for your viva you will need to obtain a short-term study visa. For further immigration advice please contact the International Student Support Office at internationaladvice@royalholloway.ac.uk. 
Process

· Section 1 should be completed by the postgraduate research student
The maximum period that can be requested is 6 months

· Once completed, the form should be forwarded to your supervisor for approval

· The supervisor completes section 2 to confirm their support for the request
· The supervisor ticks the relevant box in Section 2 to confirm whether the co-funder is able to provide their pro-rata share of any funding extension
· The completed form is forwarded to doctoralschool@royalholloway.ac.uk
· The request is sent to the Head of the Doctoral School and Doctoral School Director (Quality, Enhancement and Inclusion)/ Deputy Principal (Academic) for approval
· The student and supervisor are informed of the outcome by the Doctoral School and the student’s record is updated accordingly
· Both your funding end date and your submission deadline will be extended by the duration approved. 

The exception to this is if an external co-funder has a fixed deadline for the completion of the project.
· If you hold a Tier 4 visa, Student Administration will be informed of the approval and provide further information of what to do next if you are eligible for a Tier 4 visa extension

In submitting this form, you give consent for the information contained herein to be shared with the following:

Doctoral School Administrative staff, Head of Doctoral School, School Director of PGR Education, Doctoral School Director (Quality, Enhancement and Inclusion), Student Administration, International Student Support Office (if holding a Tier 4 visa), Research Finance and the Student Fees Office.
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	Please read the attached guidance before completing the form
THE DEADLINE FOR SUBMISSION OF THIS FORM IS FRIDAY 19TH JUNE 2020 BY 5 PM

Please complete this form in consultation with your supervisor if you are College funded (fully or partially), your funding end date falls between 1 March 2020 and 31 March 2021, and the progress of your research has been adversely affected by Covid-19.




Section 1: to be completed by the student
	Student name
	Click here and type

	Student ID number
	Click here and type

	Programme of study
	Click here and type

	Mode of study
	Full time            FORMCHECKBOX 
                                   Part time            FORMCHECKBOX 


	Current funding end date
	Click here and type

	Do you require a Tier 4 visa to study in the UK?
	Yes                       FORMCHECKBOX 
                                   No                         FORMCHECKBOX 

If yes, what is your visa expiry date? ____/______/_______

	Name of supervisor
	Click here and type

	Duration of extension being requested
Please note that this will be an extension to both your funding deadline AND your submission deadline                         
	Duration of requested extension:   
2 months           FORMCHECKBOX 
                         5 months                    FORMCHECKBOX 

3 months           FORMCHECKBOX 
                         6 months (max)       FORMCHECKBOX 
              
4 months           FORMCHECKBOX 
                         

	Please provide a brief explanation of how Covid-19 has impacted your studies / your reasons for requesting this extension (300 words maximum). You may wish to include a comment on one or more of the grounds listed below. Please include information about how you have tried to mitigate research issues where appropriate.   Personal and sensitive data will be treated in confidence.   
The impact of Covid-19 on your:

· Ability to access essential materials/sources/non digitised resources 

· Exclusion from a laboratory you need for your research

· Ability to conduct fieldwork or write up your research

· Care for dependants

· Mental or physical health

· Where you work  at home e.g. cramped study conditions

· Loss of access to relevant conferences  and/or specialised training 

· Or any other additional consequences of Covid-19 for your doctoral work

Click here and type


	5. Student signature
· I confirm that I have read the guidance attached and that the information provided above is correct
· I acknowledge that the decision of the College regarding this extension request is final and not open to appeal
· I understand that my submission deadline will be extended by the same duration as the funding extension, if it is granted
· Tier 4 visa holders - I understand that it is not guaranteed that I will be issued with a new CAS to extend my leave in the UK
Please type your name here in order to sign this form: Click here and type
Date of signature: Click here and type
Please forward the completed form to your supervisor for their approval


Section 2:
Supervisor’s approval
	Supervisor approval

· I support the request above for an extension to the funding end date and the submission deadline

· I confirm that the duration of the extension requested is appropriate
· I confirm that if appropriate and feasible, the candidate has taken all reasonable steps to mitigate against the impact Covid-19 has had on their progress
Please type your name here in order to sign this form: Click here and type
Date of signature: Click here and type
---------------------------------------------------------------------------------------------------------------------------------------------
For co-funded students 
Please tick to confirm that the co-funder has confirmed they will provide their pro-rata share of any funding extension       FORMCHECKBOX 
                     
NB: Please include a copy of the confirmation from the co-funder with this application – the extension cannot be processed without this.
Please tick to confirm if this studentship is governed by a contract    FORMCHECKBOX 

NB: If there is a contract or agreement governing the studentship, please ensure you contact ResearchContracts@rhul.ac.uk so that they can update the existing agreement/contract. The extension funding cannot be paid to the student until the new contract has been confirmed and in place.
---------------------------------------------------------------------------------------------------------------------------------------------

The supervisor, or nominated academic, should now email this form to doctoralschool@royalholloway.ac.uk.  
The email will be accepted in lieu of a physical signature from the supervisor.



COVID-19 Funding and submission deadline extension request form


GUIDANCE NOTES 





 





COVID-19 Funding and submission deadline extension request form June 2020


(For researchers with a current College funding end date between 1 March 2020 and 31 March 2021)


)











1 College funded includes any student who may be funded by the College and an external organisation
2 This includes Leverhulme funded students
Updated May 2020

