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	Please complete the sections below and submit this via the Online PGR Request Form
FOR STUDENTS IN RECEIPT OF EXTERNAL OR INTERNAL FUNDING
If the student submitting this request is in receipt of external (Research Council) or internal (College studentships) funding, the Supervisor should ensure the Doctoral School (via DoctoralSchool@rhul.ac.uk) is consulted and that the student is aware of the potential implications of this request on both their funding and departmental/College submission rates.


Section 1: 
To be completed by the student
	Name of student
	Click here and type

	Student number
	Click here and type

	All requests must include details of duration and dates that are agreed by student and supervisor and supported by written evidence, e.g. medical note.

	
	

	Extension                             
	Duration of requested extension (in months):             Click here and type

	Type of Extension
	 FORMCHECKBOX 
 Thesis submission deadline
 FORMCHECKBOX 
 First attempt at upgrade deadline

 FORMCHECKBOX 
 Final attempt at upgrade deadline

 FORMCHECKBOX 
 Corrections/Resubmission deadline

	1. Please explain the rationale for your request: 

Click here and type

	2. Please provide a detailed account of your progress to date, e.g. details of which chapters have been written and/or seen by your supervisor: 
Click here and type

	3. Please provide a detailed month by month timetable for the completion of your work, including deadlines for each chapter/element, and when this work will be seen by your supervisor: 
Click here and type

	4. Supporting evidence

All requests for an extension must be supported by written evidence (e.g. medical note) with sufficient detail to support the nature of the request. All evidence must be in English. Please note that failure to provide appropriate evidence will delay the process and is likely to prevent the approval of the request.
Please tick here to confirm that you have submitted evidence to your department:     FORMCHECKBOX 

If it is not possible to provide appropriate evidence, please provide an explanation below:

Click here and type

	5. Fees

The College policy regarding your fee liability, should your request be approved, is as follows:
 Extensions to submission deadline
· For extensions of up to 1 month: no fee 
· For extensions of more than 1 month and up to 6 months: the fee for 2022/23 is £450
· For extensions over 6 months: the fee for 2022/23 is £450 for the first 6 months plus a pro-rata charge for each additional month.

· In the event of submission before the extension deadline you will not receive a pro-rata refund. 
There is no fee associated with extensions to deadlines other than first submission of the thesis or dissertation

     Please tick here to indicate that you understand your fee liability as outlined above:   FORMCHECKBOX 


	6. Visa requirements (if applicable):


Changes to your student status could affect your immigration status in the UK. The College is required to report changes in status to UK Visas and Immigration (UKVI).

Students holding Student Route or Tier 4 visas: 

1. If an extension is granted which takes your period of study beyond five years, you may be eligible to apply for a new Confirmation of Acceptance for Studies (CAS) to renew your student visa. However, the College will not support your application for a new CAS unless there are significant and severe extenuating circumstances associated with your request for an extension, supported by appropriate evidence. Where there are no such circumstances you will be required to complete your studies in your home country, returning to the UK on a short-term study visa for your viva if required. 
2. If you are on an ATAS bearing course then you must have a new ATAS certificate for an extension to your submission, corrections or resubmission deadline otherwise your visa will become invalid immediately.
Please tick here to indicate that you have read and understand the above information:   FORMCHECKBOX 


	7. Student signature

Please type your name here in order to sign this form: Click here and type
Date of signature: Click here and type
By signing here I acknowledge that the decision of the College regarding this extension request is final and not open to appeal.


Section 2:
Supervisor’s supporting statement 

	Please provide details of your support for the student’s request, including confirmation that the proposed timetable for completion provided above is realistic and any additional information you wish to provide:

Click here and type
Please type your name here in order to sign this form: Click here and type
Date of signature: Click here and type
By signing this form the Supervisor confirms:
(i) 
that if the student is in receipt of external (Research Council) or internal (College Studentships) funding, the Doctoral School has been consulted and  the student has been made aware of the implications of the extension;

(ii) their support for this application.

The Supervisor, or nominated academic, should now upload this form and the supporting evidence to the Online PGR Request Form. The online process may require additional information on the student’s registration status to date, e.g. dates of any previous extensions or interruptions of study.
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