According to the Research Degree Regulations section 10 paragraph 1, you are expected to
have an annual review every 12 months. Your deadline is always calculated as 12 months

Annual review checklist — Economics

from your start date in Year 1/ 12 months from the anniversary of your start date for

subsequent years. In your final year, you will be expected to have a pre-submission review

with your Departmental PGR Lead within 6 months from your thesis submission deadline
unless you submit your thesis before then.

You can find general guidance on the annual review process here.

\ This is what you can expect from the annual review process within your department.

Year 1 Annual Review

Documentation to submit before the annual review

O O O O O

Annual review form — Parts 1-4 completed

Researcher Development Record (Research training log)
Supervisory meeting log

Copy of the completed ethical review (if applicable)

Proof of completion of SS1001: Academic Integrity on Moodle
(https://moodle.royalholloway.ac.uk/)

Targets you are expected to have met since the beginning of your studies

O
O

Complete any required training courses in Year 1
Make progress towards first thesis chapter

General discussion points

O
O

O

Discuss your academic progress to date

Discuss your supervision log — e.g., regularity of meetings, mode (in
person/online), format, etc.

Discuss your research training to date — e.g., have you met the targets, is
there anything you'd like to do.

Discuss ethics and plagiarism training

Targets to be met by your next review

O

Discuss and agree what you are expected to complete by your next annual
review.

Discuss preparations for upgrade.

If the outcome of the review is not satisfactory, you will discuss and agree
targets to be met by the follow-up review.

Completion of first thesis chapter

Mandatory presentation at PhD conference and/or PhD seminar

Year 2 Annual Review

Documentation to submit before the annual review

O
O

Annual review form — Parts 1-4 completed

Researcher Development Record (Research training log) since your previous

review
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https://intranet.royalholloway.ac.uk/doctoral-school/assets/docs/doc/annual-review-form.docx
https://intranet.royalholloway.ac.uk/doctoral-school/assets/docs/doc/2026-researcher-development-record.docx
https://intranet.royalholloway.ac.uk/doctoral-school/assets/docs/doc/pgr-record-of-supervisor-contacts.doc
https://intranet.royalholloway.ac.uk/staff/research/research-and-innovation/research-enterprise/ethics/home.aspx
https://moodle.royalholloway.ac.uk/
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O
O

O

Supervisory meeting log since your previous annual review

Draft of first chapter of dissertation to be sent to supervisor and Department
PGR Lead

Targets you are expected to have met since your last annual review
Complete first chapter of thesis

o Agree with supervisor on plan for second and third chapters of thesis

O

O
O

o

o

Presentation at PhD conference and/or PhD seminar

General discussion points

Discuss your academic progress to date

Discuss your supervision log — e.g., regularity of meetings, mode (in
person/online), format, etc.

Discuss your research training to date — e.g., have you met the targets, is
there anything you'd like to do.

Discuss feasibility of producing a complete thesis at the required standards
within the next two years

Targets to be met by your next review

Discuss and agree what you are expected to complete by your next annual
review.

Discuss preparations for upgrade (if this has not happened yet).

If the outcome of the review is not satisfactory, you will discuss and agree
targets to be met by the follow-up review.

Year 3 Annual Review

Documentation to submit before the annual review

O
O

O

Annual review form — Parts 1-4 completed

Researcher Development Record (Research training log) since your previous
review

Supervisory meeting log since your previous annual review

Targets you are expected to have met since your last annual review

O

These are dependent on your particular project and should be discussed with
your supervisor.

General discussion points

O
O

O

Discuss your academic progress to date

Discuss your supervision log — e.g., regularity of meetings, mode (in
person/online), format, etc.

Discuss your research training to date — e.g., have you met the targets, is
there anything you’d like to do.

First discussion of post-PhD prospects, if relevant

Targets to be met by your next review

O

o

Discuss and agree what you are expected to complete by your next annual
review.

If the outcome of the review is not satisfactory, you will discuss and agree
targets to be met by the follow-up review.

Pre-submission review

Documentation to submit before the pre-submission review

O

Pre-submission review form
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- General discussion points
o How close are you to submission?
What's left to be completed?
Viva process: when it can be done and potential examiners

O
O
o Discussion of post-PhD prospects and job market
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