Annual Review Checklist — Politics, International Relations, and Philosophy

According to the Research Degree Regulations section 10 paragraph 1, you are expected to
have an annual review every 12 months. Your deadline is always calculated as 12 months
from your start date in Year 1, and 12 months from the anniversary of your start date for
subsequent years.

In PIRP, students in their first year will be reviewed at the conclusion of their first academic
year, so in June or July for September starters, and no later than the following September.
For January starters, the annual review will usually take place in November or December of
that year, and no later than January of the next calendar year. Subsequently, the annual
reviews will happen within 12 months of the previous annual review date.

In your final year, if your thesis submission occurs more than 12 months since your previous
annual review, you will be expected to have a pre-submission review with the Department
PGR Lead within 6 months from your thesis submission deadline.

You can find general guidance on the annual review process here.

\ This is what you can expect from the annual review process within your department. |

Year 1 Annual Review

- Documentation to submit before the annual review

Annual review form — Parts 1-4 completed

Researcher Development Record (Research training log)
Supervisory meeting log

Copy of the completed ethical review (if applicable)

Proof of completion of SS1001: Academic Integrity on Moodle
(https://moodle.royalholloway.ac.uk/)

o Revised research proposal up to 3,000 words, with two appendices. The first
appendix is a chapter outline and the second is a timeline. The appendices
and the bibliography do not count toward the word count.

o Writing Sample between 8,000 and 10,000 words, which may be a sample
chapter, usually (but not necessarily) the introduction or literature review.
Students will discuss with their supervisors the best writing sample to submit.
The student or the supervisor may append a one-page preface to the writing
sample clarifying the choice of content. The bibliography and preface do not
count toward the word count. (Part-time students will discuss the appropriate
Writing Sample and targets (see below) with their supervisors and PGR lead
as appropriate).

- Targets you are expected to have met since the beginning of your studies

o The Department expects you have made progress towards refining and
specifying your project in greater detail, as will be demonstrated by the
revised proposal and writing sample.

- General discussion points
o Discuss your academic progress to date.
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o Discuss the project, its conceptual and theoretical framework, contributing
literature, research methods, and any other theoretical, methodological or
empirical questions, in order to generate feedback.

o Discuss your research training to date: How has it enabled you to pursue the
project? Do you have any questions about it? Have you met the targets? Is
there more training you'd like to do?

o Discuss your supervision log — e.g., regularity of meetings, mode (in
person/online), format, etc.

o Discuss ethics and avoiding academic misconduct training.

- Targets to be met by your next review

o Discuss and agree what you are expected to complete by your next annual
review.

o Discuss preparations for upgrade.

o If the outcome of the review is not satisfactory, you will, subsequent to the
review meeting, discuss and agree targets to be met by the follow-up review
with your supervisors and independent panel members.

o Inthe second year, students are expected to make substantial progress on
the project, and these goals will be set by the students and the supervisors in
the Year 1 annual review meeting and in the upgrade preparation that will
occur in the first part of Year 2

Year 2 Annual Review

- Documentation to submit before the annual review

o Annual review form — Parts 1-4 completed

o Researcher Development Record (Research training log) since your previous
annual review

o Supervisory meeting log since your previous annual review

o Writing samples, as determined by you and your supervisor in advance.
Writing samples are usually draft chapters (or, if a paper-based dissertation,
draft papers).

- Targets you are expected to have met since your last annual review

o The project must demonstrate substantial evolution, including relative to
methodology and data-gathering and analysis as appropriate to your project.
The supervisors will provide concrete guidance on a project-by-project basis.

- General discussion points

o Discuss your academic progress to date.

o Discuss the project, its conceptual and theoretical framework, contributing
literature, research methods, and challenges with and findings emerging from
data gathering and analysis.

o Discuss your research training to date: How has it enabled you to pursue the
project? Do you have any questions about it? Have you met the targets? Is
there more training you'd like to do?

o Discuss your supervision log — e.g., regularity of meetings, mode (in
person/online), thesis format (monograph or paper-based), etc

- Targets to be met by your next review

o Discuss and agree what you are expected to complete by your next annual
review.

o Discuss preparations for upgrade (if this has not happened yet).
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o If the outcome of the review is not satisfactory, you will, subsequent to the
review meeting, discuss and agree targets to be met by the follow-up review
with your supervisors and independent panel members.

o Projects should be nearing completion in all phases, including data-gathering,
analysis, and writing up of the final thesis.

Year 3 Annual Review

- Documentation to submit before the annual review

o Annual review form — Parts 1-4 completed

o Researcher Development Record (Research training log) since your previous
annual review

o Supervisory meeting log since your previous annual review

o Writing samples, as determined by you and your supervisor in advance.
Writing samples are usually draft chapters (or, if a paper-based dissertation,
draft papers).

- Targets you are expected to have met since your last annual review

o Projects should be nearing completion in all phases, including data-gathering,

analysis, and writing up of the final thesis.
- General discussion points

o Discuss your academic progress to date.

o Steps necessary to finalise the thesis, including addressing existing
challenges and necessary revisions, potentially related to all aspects of the
project’s conception, development, execution, and presentation.

o Discuss your research training to date: How has it enabled you to pursue the
project? Do you have any questions about it? Have you met the targets? Is
there more training you'd like to do?

o Discuss your supervision log — e.g., regularity of meetings, mode (in
person/online), format, etc.

- Targets to be met

o The aim is that the thesis should be completed sometime after the third-year
annual review and within the submission deadline.

o If the outcome of the review is not satisfactory, subsequent to the review
meeting, you will discuss and agree targets to be met by the follow-up review
with your supervisors and independent panel members.

Pre-submission review

- Documentation to submit before the pre-submission interview
o Pre-submission review form
- General discussion points
How close are you to submission?
What's left to be completed?
What is the contribution of your thesis and what are its strengths?
What are the limitations of your thesis, and do you have any areas of
concern?
o For many students, a mock viva is helpful, and this can be discussed at the
pre-submission interview and with your supervisors.
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