
Upgrade checklist – Department of English 

 

According to the Research Degree Regulations section 6 paragraph 2, you must 
successfully complete the upgrade in order to be eligible to be entered for the PhD 
examination. You are expected to complete your upgrade according to the following 
timeframes: 

If you started your programme before August 2025 
First attempt – by 20 months from the start 
of your studies (full-time) or 40 months from 
the start of your studies (part-time) 

Final attempt – by 24 months from the start 
of your studies (full-time) or 48 months from 
the start of your studies (part-time) 

If you started your programme after August 2025 
First attempt – by 18 months from the start 
of your studies (full-time) or 36 months from 
the start of your studies (part-time) 

Final attempt – by 24 months from the start 
of your studies (full-time) or 48 months from 
the start of your studies (part-time) 

 

You can find general guidance on the upgrade process here. 

 

This is what you can expect from the upgrade process within your department. 
 

- Documentation to submit before the upgrade 
o Upgrade form – parts 1 and 2 completed by you 
o Research training log since the beginning of your studies 
o A screenshot of the confirmation message to show you have completed 

PRES. 
o Chapter-length piece of research writing; 

 For PhD by practice-based research, (i.e. creative writing and poetic 
practice), this should be a selection from both the creative and critical 
components of the thesis. The creative submission for prose writers 
should be a chapter of about 20 pages of fiction; for poetry and poetic 
practice, up to 15 pages of poetry or an equivalent textual project 
(digital media, bookwork, video, documentation of 
performance/installation). The critical submission should be 3,000-
8,000 words. You should discuss what to submit for both elements 
with your supervisory team. 

o Thesis abstract, an outline of the thesis, describing the different chapters and 
the material that will be used to write them, and a timetabled research plan for 
completion of the thesis; 

o An introduction or a survey of critical literature in the field, as appropriate; 
o A bibliography of the work to date; 

- Targets you are expected to have met by the upgrade meeting 
o You are writing at PhD level 
o You are able to submit within your deadline. 
o You have completed enough training since the beginning of your studies. 
o Thesis format has been identified and agreed. 
o Main ethics review has been completed. 

- General discussion points 
o Discuss your academic progress to date 

https://intranet.royalholloway.ac.uk/students/study/our-college-regulations/attendance-and-academic-regulations.aspx?
https://intranet.royalholloway.ac.uk/doctoral-school/assets/docs/pdf/annual-reviews-and-upgrades/upgrade-documents/guidance/upgrade-guidance-for-students.pdf
https://intranet.royalholloway.ac.uk/doctoral-school/assets/docs/doc/upgrade-form.docx
https://intranet.royalholloway.ac.uk/doctoral-school/assets/docs/doc/2025-blank-training-log.docx


o Discuss your research training to date – e.g., have you met the targets, is 
there anything you’d like to do. 

o Discuss your written submission – e.g., is this of the standard expected? 
o Practice for viva – e.g., summarising your work thus far, main thesis aim, 

gaps in literature, research questions, fundings thus far, conclusions you are 
leaning towards, … 

o Discuss timetable for completing thesis by your regulatory deadline 
o Other discussion points specific to your particular process 

 
 


