
Department of Politics, International Relations, and Philosophy – Upgrade Checklist 

 

According to the Research Degree Regulations section 6 paragraph 2, you must 
successfully complete the upgrade in order to be eligible to be entered for the PhD 
examination. You are expected to complete your upgrade according to the following 
timeframes: 

First attempt – by 18 months from the start 
of your studies (full-time) or 36 months from 
the start of your studies (part-time).  

Final attempt – by 24 months from the start 
of your studies (full-time) or 48 months from 
the start of your studies (part-time) 

In PIRP, upgrades for full-time students will 
take place in January in Year 2 for Autumn 
starters. For January starters, upgrades will 
take place in May in Year 2. 
 
For part-time PIRP PhD students starting 
in September, the upgrade from MPhil to 
PhD status takes place in May of the third 
year. For PIRP part-time PhD students 
starting in January, the upgrade from MPhil 
to PhD takes place in September of the 
third year. 

In PIRP – The final attempt will be 4 months 
after the first attempt  

 

You can find general guidance on the upgrade process here. 

 

This is what you can expect from the upgrade process in your Department. 
 

- Documentation to submit before the upgrade 
o Upgrade form – parts 1 and 2 completed by you 
o A copy of the form from the Advisory Annual Review; 
o Research training log since the beginning of your studies 
o Supervision reports or supervision log; 
o A screenshot of the confirmation message to show you have completed 

PRES. 
o A revised Research Statement/Design (up to 3,000 words in length), 

consisting of: 
 Introduction: research question, background/context for the research; 
 Literature Review -- argument developed concerning existing studies; 
 Hypothesis/Argument and Theoretical Framework; 
 Research Methodology (if appropriate); 
 Research Contribution; 
 Conclusion/Summary; 
 Appendix 1: Chapter Outline of the Thesis; 
 Appendix 2: Monthly Timetable for the Project (formatted in a table);  
 The Appendices and the bibliography for the Research Statement do 

not count towards the word length.  
o Writing Sample 1 – polished chapter or portion of the thesis (or, if paper-

based thesis, one paper) of 8-10,000 words, excluding bibliography. 

https://intranet.royalholloway.ac.uk/students/study/our-college-regulations/attendance-and-academic-regulations.aspx?
https://intranet.royalholloway.ac.uk/doctoral-school/assets/docs/pdf/annual-reviews-and-upgrades/upgrade-documents/guidance/upgrade-guidance-for-students.pdf
https://intranet.royalholloway.ac.uk/doctoral-school/assets/docs/doc/upgrade-form.docx
https://intranet.royalholloway.ac.uk/doctoral-school/assets/docs/doc/2025-blank-training-log.docx


o Writing Sample 2 – second substantive chapter or portion of the thesis (or, if a 
paper-based thesis, paper), in an advanced form of 8-10,000 words excluding 
bibliography. For empirical projects, this may consist in a methodology 
chapter and/or developed fieldwork protocol with completed ethics forms. 

o The total writing sample should not exceed 20,000 words, excluding 
bibliographies  

o The writing sample should demonstrate that the student understands the 
context of the research and the literature, and is making an argument and 
contribution that is (1) original; (2) shows appropriate academic rigour; and (3) 
is viable. The writing sample should demonstrate that the foundations of the 
PhD project are in place, and the ability of the student to carry it out. 

- Targets you are expected to have met by the upgrade meeting 
o You are writing at PhD level. 
o You are able to submit within your deadline. 
o You have completed sufficient training since the beginning of your studies. 
o Thesis format has been identified and agreed (i.e. thesis or paper-based). 
o The main ethics review has been completed. 
o You are ready to carry out and execute the project, including complete your 

fieldwork and/or gather and analyse your data as appropriate to the project. 
- General discussion points 

o Discuss your academic progress to date. 
o Discuss your writing sample. They key questions are: does it meet 

appropriate academic standards? Does it show potential for an original and 
viable project? 

o Discuss your research training to date: How has it enabled you to pursue the 
project? Do you have any questions about it? Have you met the targets? Is 
there more training you’d like to do? 

o Discuss any ethical issues which have arisen in your project. 
o Practice for viva – e.g., summarising your work thus far; outline your main 

thesis aim, gaps in literature, research questions, fundings thus far, and 
conclusions you are leaning towards. 

o Discuss timetable for completing thesis by your submission deadline 
o The project as a whole, including its conceptualisation and execution; 

engagement with relevant literatures; use of appropriate methods and ability 
to employ them; and other issues related to the project’s development, 
execution, and completion. 


